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RESEARCH ADVISER & ADVISEE
MEMORANDUM OF AGREEMENT

KNOW ALL MEN BY THESE PRESENTS: 
This agreement is made and entered into this _____ day of _________, 20___, in Kidapawan Doctors College, Inc., Kidapawan City by and between: 
The research adviser, NAME OF THE RESEARCH ADVISER, from COLLEGE OR DEPARTMENT, hereinafter referred to as “Adviser”

-and-

The student researcher/s, SURNAME, FIRST NAME MIDDLE INITIAL; SURNAME, FIRST NAME MIDDLE INITIAL, hereinafter referred to as “Advisee/s”

WITNESSETH:
WHEREAS, the Adviser is a preferably full-time faculty/employee of the institution, with at least Completion of Academic Requirements in Master’s degree of Thesis track or with research experience (evidenced by research outcomes or publications) in lieu of a thesis, and an expert in the field of study conducted by her/his Advisees; 

WHEREAS, advisees are students enrolled in research class as terminal requirement of a college degree program  who seeks advice and guidance in the conduct of a Research Project.

NOW, THEREFORE, the two parties hereby agree to enter into this Agreement under the following terms and conditions: 

I. RESPONSIBILITIES OF THE ADVISER 

Adviser shall: 
1. Assist the students in the selection of research topics/titles.
2. Help the students in the proper conduct (through regular and close monitoring) of research work according to the set timetable to ensure integrity and high-quality output.
3. Review/check submitted proposals, questionnaires, and other chapters/aspects of the research paper.
4. Promote ethical research practices and uphold academic integrity throughout the conduct of the study.
5. Provide not only technical expertise but moral guidance as well to students while the latter are working on their research project.
6. Conduct consultation meetings and, when deemed necessary, facilitate mock oral defenses or similar preparatory activities.
7. Monitor participation or involvement of group members by accomplishing the routing and defense form.
8. Attend the defense of their advisee/s as observer.
9. Participate in orientations, meetings, and other activities required by the Research and Publication Office.

II. RESPONSIBILITIES OF THE ADVISEE/S

Advisee/s shall: 
1. Follow the work schedule stipulated in the planned of activities agreed with the adviser.
2. Prepare and submit research outputs on time and incorporate the Adviser’s recommendations, whenever appropriate.
3. Observe the principles of academic honesty and research ethics by avoiding plagiarism, fabrication, falsification, and other forms of research misconduct.
4. Include adviser as co-author of the research paper as provided in the Research Procedure Manual.
5. Ensure that the manuscript undergoes the quality assurance processes prescribed by the institution, including editing, plagiarism and similarity checking, grammar and readability review, and verification of references, where applicable.
6. Pay only those institutional fees, honoraria, and other charges that are duly authorized by the College and reflected in the approved Research Procedures Manual and official institutional issuances.
7. Maintain regular communication with the Adviser and promptly inform the Adviser of any issues that may affect the conduct of the research.

III. AUTHORSHIP, INTELLECTUAL PROPERTY, AND RESEARCH OUTPUT

1. Authorship of any publication arising from the research shall be determined based on the actual intellectual contributions of each individual and in accordance with the Institutional Research Manual, applicable authorship guidelines, and recognized standards of research ethics. 
2. Copyright and intellectual property rights over the research output shall be governed by the Institutional Intellectual Property Policy, the Research Procedures Manual, existing institutional policies, and applicable laws of the Republic of the Philippines. Where applicable, the rights and obligations of external funding agencies, collaborating institutions, or other parties shall likewise be respected. 
3. Any monetary grants, incentives, awards, or similar benefits arising from the research shall be administered and distributed in accordance with the applicable institutional policies, sponsor requirements, or specific agreements governing such grants or awards.

IV. APPLICABLE POLICIES 

The parties agree to comply with all applicable provisions of the Student Handbook,  Academic Manual, Research Procedures Manual, Institutional Intellectual Property Policy, Research Ethics Policy, and other official memoranda and institutional issuances of Kidapawan Doctors College, Inc., which shall form an integral part of this Agreement.

V. TERM AND TERMINATION 

This Agreement shall take effect upon signing by the parties and shall remain in force until the completion of the research requirements for the course or until terminated in accordance with institutional policies or by mutual written agreement of the parties. 

VI. GENERAL PROVISIONS 

Any amendment to this Agreement shall be made in writing and signed by all parties. Should any provision of this Agreement be declared invalid or unenforceable, the remaining provisions shall continue to remain in full force and effect.

 
In WITNESS WHEREOF, the parties have hereunto set their hands on the date and place above-written.
	ADVISEES
	ADVISER

	___________________________
	___________________________

	___________________________
	

	___________________________
	

	___________________________
	

	___________________________
	

	___________________________
	




Witnesses:
______________________________
Program Head
_______________________________
Head, Research and Publication Office
_______________________________
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